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Logging into InPlace

1. Gotothelogin page
2. Click on Staff and Students
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Staff and Students \

Username

Password

Log in with your InPlace Account

Forgot your password?
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3.

4,
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Log in to InPlace via the UQ Single sign-on using your UQ username/student ID and associated

password.

Click Login.

Single sign-on

UQ username

Fassword

LOGIN

Forgot your password? Terms of use
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Accessing Mandatory Program Requirements

The first time you log in to InPlace you will be prompted to agree to terms and conditions. Please ensure that

you read these carefully and understand the terms and conditions before agreeing.

You will be taken to a home page where you can access your personal details as well as your SHRS

Program Requirements

Tobo Neoficasns
A YOur e, ¢ « e 8 1 o
L wupply & mst LT e { SovTabing & Macoment. Sebe . >
il
AVl G 4 L # o ity Prog v 1ene
B § >
A 100rmaton sequied 5or UG - Emergency Contact Deuis - Prowde Sergency (ot detads
B oo :

Click on Information required for SHRS — Program Requirements — Mandatory Program Requirements

To Duo

A Your contact number details have not been recorded. It is a mandatory requirement to
1 supply a mobile contact number before undertaking a Placement. Select here to enter your
nurnber:

>

l.ﬁ. Information required for SHRS - Program Requirements - Mandatory Program Requirements

>

A Information required for UQ - Emergency Contact Details - Provide emergency contact details
& below.

>

You can then view a summary of all documentation* required to be submitted as part of your Mandatory

Program Requirements.

*With the exception of Immunisation Record. This is to be submitted directly to the Student and Academic

Support Unit (SASU) via e-mail enquiries.shrs@ug.edu.au
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Submitting Mandatory Program Requirements

1. Click on the requirement you wish to submit by clicking on the + symbol to expand the submission
section.

MANQarsy Fragfom Keqiiréments
Qld Health Student Deed Pall * i - i
Mo 1

Deed Poll sratus

+
QLD Health Student Orientation Checklist * +
Ma
Orientation Status +
CPR certificate * i
Mo
CPR Status &+

2. Click on Select or drag a file to browse for the document you wish to upload.

Mondatory Program Begiirements

Qld Health Student Deed Poll *
No

Please check the box and upload your signed Student Deed Poll here

Attachment

B Select or drag a file

3. Double click on the file you want to upload.

IMPORTANT NOTE: If submitting a document which is more than one page, you will need to scan all the
pages into the one document before submitting. Only one submission is allowed per requirement.

Documents library
InPlace

** Your Student Number Blue Card
| '™ Your Student Number QLD Health Student Deed Poll
~ Your Student Number QLD Health Student Orientation Checklist
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Check the box.

Mandatory Program Requirements
Qld Health Student Deed Poll *

Mo

Please check the box and uplnad your Slsﬂtﬂ Student Deed Poll hérD
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Attachment
B Select or drag a file
o Py e T
b

Click on submit.

Mandatory Program Requirements

Qld Health Student Deed Poll *
i

PFlease check the box and upload your signed Student Deed Poll here 7
Attachment

B Select or drag a file

" Your Student Number QLD Health Student Deed Poll.pdf X

Submission Status

.'.-1nnn'nrs-ry Prograrm Rn;'u?u.ur-':*.."l'_r_'.

Qld Health Student Deed Poll *
Yes

&

Deed Poll status

Once you have submitted a document, you will see that the status has changed to Submitted.

Requirements that are noted as Submitted are pending review by SASU. Please allow 1-2 weeks during
peak periods for your documents to be reviewed.

Once requirements have been reviewed by SASU, they will be marked as either Verified or Rejected.

Rejected documents will have feedback/required action left for the student in the Status field.
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Verified Documents

If your document has been by SASU, no further action will be required for this particular submission.
Mondofory Program feguirernents
Qld Health Student Deed Poll * - | =
Yes +*
&

Deed Poll status

Yes

For documents that expire (e.g. Blue Card, First Aid Certificate, CPR), as well as being Verified, the
expiration date will also be noted under the Status section.

The requirement will expire on the date noted in the Status field, and students are required to submit
updated documentation prior to the current expiration date.

First Aid Certificate * - . |

Tes +
-

First Aid Status
Yag +*
Expires 19/071/2020

You will receive a notification on your Homepage once your documents have been Verified

Ta ba i) Matifications i)

2

BT O LTibeT

In'.'-u ficatkom of QLD Health Student Oviersation Checilist & Rejecied, Feadhack

concao cetsils belkow ¥

I.‘.l'-'.'" e Finguirid for U] - Emerpandy Contacl Detaik - Proside amingescy
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Rejected Documents

If your submission is Rejected it will be displayed under the To Do list on your Homepage, as well as being
flagged under your Mandatory Program Requirements.

Taba ) matifications )
A s— j
0 suppy 1 Selert bara 1 3
-
FA 3, Feaahack
b & »
£ Vil egured o0 SHES - Program Hegqueervests - M ] "1
i Ireration reguined Tor U - Emergancy Comact Detaik - Freside smengincy
1 (.01 mid b e boaw ¥

QLD Health Student Orientation Checklist fied [ -

Yes +

&

You can view the comments noting the action required by either:

Clicking on the speech bubble to view the feedback.

QLD Health Student Orientation Checklist * ) | . -

Clicking on the + symbol to expand the Status section and view comments.

QLD Health Stutlent Orientation Checklist * ; | — -

Vs +
&

Orientation Status
Mo -

QLD Health Student Orientation Checklist provided

Comments

ALCTION REQUIRED

Document is incomplete, all sectiens must be ticked (this is your acknowledgemeant that you agree o complyl.
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Once you have rectified the action required, please resubmit your documents by following the steps outlined
in Pages 6-7.

An email will be sent to your UQ student email address to advise you to log in to your InPlace portal to
review any rejected items that require an action.

Contact details

School of Health and Rehabilitation Sciences
+61 7 3365 4506

enquiries.shrs@ug.edu.au

shrs.ug.edu.au

CRICOS Provider Number 00025B




